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	APPLICATION FORM FOR ENFSI MEMBERSHIP

(please consider the requirements according to ENFSI Constitution § 3)



1. APPLICANT FACTS

1.1 

Name of Institute (full name + abbreviation):  

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

1.2 

Address: 

Street …………………………………………………………………………………………………

Post box ……………………………………………………………………………………………

Zip Code ………………………….. City ……………………………...………………………...

Country ……………………………………………………………………………………………….

Telephone …………………………………….
Fax …………………………………………….
E-mail  …………………………………………

Website …………………………………………

1.3 

Official Member-institute’s representative (preferably the director):

………………………………………………………………………………………………

1.4 

If the official Member-institute’s representative is not the director, give position or function in the Institute of the official Member-institute’s representative:

………………………………………………………………………………………………………

1.5 

Institute’s membership of other national/international forensic science organizations/networks:

…………………………………………………………………………………………………………

2. POSITION IN CRIMINAL JUSTICE SYSTEM

2.1 

Status of the Institute (e.g. part of government or police force, etc.):

…………………………………………………………………………………………………………

2.2

( Supply a diagram showing the relationship with other criminal justice agencies.

2.3

Institutions with similar functions in the country?

Yes o       No o
2.4

If yes, please give details on the other institutions (including their positions in the criminal justice system, sizes and differences of the areas of work) and the relations between your Institute and the others.

……………………………………………………………………………………………………………………………………………………………………………………………………………………

2.5 

(  If applicable, add a diagram showing these relations.

3. ORGANIZATION CHART

3.1

( Supply a diagram showing the structure of the Institute 

3.2

Main duties of the Institute: add a description of the casework disciplines in terms of the broad range of work and level of work undertaken e.g. analytical tests or more complex cases):

……………………………………………………………………………………………………………………………………………………………………………………………………………………

3.3 

Statistics on the casework undertaken over the last two years
	
	Year xy 
	Year yz

	Case type
	Annual caseload
	Number of qualified experts 
	*Man-years per year 
	Annual caseload
	Number of qualified experts 
	* Man-years per year

	Digital Imaging
	
	
	
	
	
	

	DNA 
	
	
	
	
	
	

	Drugs 
	
	
	
	
	
	

	Documents
	
	
	
	
	
	

	Fingerprint
	
	
	
	
	
	

	Handwriting
	
	
	
	
	
	

	Fibres
	
	
	
	
	
	

	Firearms
	
	
	
	
	
	

	Fire and Explosion
	
	
	
	
	
	

	Information Technology
	
	
	
	
	
	

	Speech and Audio 
	
	
	
	
	
	

	Marks
	
	
	
	
	
	

	Paint and Glass
	
	
	
	
	
	

	Road Accident Analysis
	
	
	
	
	
	

	Scenes of Crime
	
	
	
	
	
	

	Explosives
	
	
	
	
	
	

	Animal Plant and Soil
	
	
	
	
	
	

	**
	
	
	
	
	
	

	**
	
	
	
	
	
	

	**
	
	
	
	
	
	

	**
	
	
	
	
	
	


* If an expert works in several areas then give a figure for the amount of time he spends at each special area, e.g. situation when two experts work in the area. If one of them works full time, another works half time, then they together do for work corresponding to 1,5 man-years.

** Other areas
3.4

Does the Institute have a Quality Assurance System?

Yes o

No o

Presently in the process of developing o
3.5

Is the Institute accredited?

Yes o

No o



3.6

If yes, please add a copy of the accreditation certificate and a list of accredited methods.

3.7

If no, please add a documented overview of the concrete plans towards accreditation e.g.     an application form submitted to the national Accreditation Body, correspondence with the national Accreditation Body, the Institute’s timeframe for the accreditation process, the  schedule for internal QA-assessments, etc.
4. PERSONNEL 
4.1

Total number of employees in the Institute (including management, scientific staff and supporting staff):

…………………………………………………………………………………………………………

4.2

Number of scientists in the Institute and their academic and professional qualifications:

	Academic degree
	Number of scientists in the Institute

	Dr / PhD
	

	Master
	

	Bachelor
	

	Any other higher level education (university diploma without academic degree etc.)
	

	Non-academic experts
	


5. CREDIBILITY 
Show the Institute’s credibility by adding an overview of the clients/customers (e.g. police/prosecutors/judges/others) to whom the Institute’s expert reports were submitted in the past two years, a reference to national legislation describing the position of the Institute in the judicial system, etc.
…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

Please send this form by e-mail (secretariat@enfsi.eu) to the Secretariat of ENFSI (if e-mail is not available in your organisation, applications may be sent by ordinary mail or cd). 
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