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1. INTRODUCTION

This framework outlines the basic principles regarding Communication and gives some practical rules.

2. SCOPE

Communication includes all official business and scientific communication within the ENFSI community,
as well as with external parties.

3. PRINCIPLES

¢ Communication shall support the vision and aims of ENFSI.

e As a rule, communication with external parties regarding strategic areas of operation is the
responsibility of ENFSI Board, either directly or via the ENFSI Secretariat.

e Communication with external organisations or individuals on behalf of ENFSI needs approval from the
Board in advance.

e Presentation to external organisations or individuals on behalf of ENFSI needs approval from the
Board in advance.

e The intellectual property associated with all information obtained under the auspices of ENFSI (for
example, but not limited to guidelines, minutes, best practice manuals, glossaries, etc.) is the property
of ENFSI as contracting body.

¢ Information shall be transparent and freely available unless subject to restricted circulation for reasons
of confidentiality.

¢ Information shall be available free of charge.

4. PUBLICATION

e The Board, the Committees, the Working Groups and Project Groups shall publish their official
documents (bylaws, agendas, minutes, reports, plans, etc.) regarding their scope of activities, in such
a way that all involved groups or representatives can access information as required and on demand.

¢ Official documents shall be in the format as formulated in the guidance document ‘Framework for
FORMAT AND APPROVAL OF ENFSI DOCUMENTS’ (code BRD-FWK-004).

5. WEBSITE

e The website shall be the main source of information.

The website shall be split into 1) pages with general and business information and 2) the Working

Group pages.

The Working Group pages shall have the same format as the general and business part of the website.

The Board shall be responsible for the overall functioning of the ENFSI website.

ENFSI Secretariat shall be responsible for administration of ENFSI website.

The ENFSI Secretariat shall be responsible for the day-to-day operation of the website (general and

business part). The Working Groups shall be responsible for the day-to-day operation of the particular

Working Group pages.

e The ENFSI web editor shall liaise with the editors of the Working Group pages for coordinating their
website activities.
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6. SOCIAL MEDIA
¢ Consistent with the ENFSI Board’s vision to enhance and professionalize communication outside the
Network, the Board and the ENFSI Secretariat shall operate at least one established social media
account.
¢ Information provided shall include updates about recent events, such as Annual Meetings, and
information about recent achievements.
7. ENFSI PROTECTED ATTRIBUTES
e The logo'and the anthem' are ENFSI protected attributes.
¢ ENFSI products (e.g., Best Practice Manuals and technical Guidelines) are subject to German data
protection law (i.e. Urheberschutzgesetz).
¢ Rights of the use of these products are held by both the authors and ENFSI.
e ENFSI encourages sharing Best Practice Manuals and technical Guidelines with the whole forensic
science community which also includes non ENFSI Members.
¢ Citing parts of Best Practice Manuals and technical Guidelines as reference for a scientific work is
possible without asking for permission, as long as international standards for citation are followed.
¢ In case of uncertainty, a guidance from the ENFSI Board shall be sought.
8. LOGO
e The original ENFSI logo is held and managed by ENFSI Secretariat.
e The original design of the logo shall be respected; the use of a modified logo is not permitted.
e General use of ENFSI logo and flags is reserved to full ENFSI members only.
¢ ENFSI members are allowed to use the logo on e.g. documents or flags if the use is related to ENFSI
activities. In case of doubt, permission from the Board should be sought.
o ENFSI associate members are allowed to use the logo/flags of ENFSI if the use is strictly related to
ENFSI associated activities. In case of doubt, permission from the Board should be sought.
9. ANTHEM

The ENFSI anthem is played at a selected and limited number of meetings. The Board decides on
this for each and every individual meeting; as a rule, the Annual Meeting is opened by the anthem.

It is forbidden to shorten the presentation of the ENFSI anthem or to modify it into any different music
forms or arrangements.

Every ENFSI member is entitled to have a record of the ENFSI anthem on CD which is available at
the ENFSI Secretariat.

10. COMMUNICATION WITH EXTERNAL ORGANISATIONS

The Board shall be responsible for developing, coordinating and evaluating communication and
relationships with external organisations. This includes decisions to widen relationships to new
organisations and to draw back from existing relationships.

11. PUBLIC RELATIONS

Promotional materials (brochure, gifts, memorabilia, etc.) will be available from the ENFSI Secretariat
at request.
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¢ Promotional materials will be available for the use of ENFSI Members as well as other ENFSI statutory
bodies can have free for PR activities at the discretion of the Secretariat. If the purchasing prices of
the desired articles would total more than 50€, a prior decision by the Board is required.

12. MISCELLANEOUS
12.1 Booth

ENFSI shall have a booth at a selected and limited number of forensic meetings.

12.2 Flags

ENFSI shall use flags with the ENFSI logo at a selected and limited number of forensic meetings.

i The ENFSI logo was donated to ENFSI on the ENFSI Business Meeting in Rijswijk in October 1994.

i The ENFSI anthem (donated to ENFSI on 13th ENFSI Annual Meeting in Prague in 2001) is an original authorial
work from the composer Pavel Ciboch from the Czech Republic and is copyrighted. The original record provided by
the castle Guard and Czech Police Orchestra is kept at the ENFSI Secretariat.
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